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MISTAR-Q Grade Book & Google Classroom 
Topic Setup 
Topics are an option for specific situations where one class section is designated as the Google 
Classroom and others become Topics under that class. The most common use of Topics Setup is for 
elementary teachers who are scheduled into a core course (usually a grade level homeroom class for 
attendance purposes) as well as multiple subject area classes for mark reporting.  Topics Setup can be 
used to define the core section you want to see in Google Classroom, and the subject area classes as 
topics in the core Google Course. To use Topics in this way, all Grade Book sections must have the 
same set of students in each section. 

Sample Setup 
We will step through Topic Setup for a Grade 4 class and make subject sections Topics. 

 

Once set up, in Google Classroom, the teacher will only see the Grade 4 class.  When they create 
Classwork, they will select one of the topics for each assignment. The Google Import process will import 
the assignment into the class linked to the selected topic. 

On the Topics Setup tab, before we begin, notice the Topic Name / ID columns are blank and the Google 
Status drop-down is empty. 

 

Our Grade 4 class in Period 8 is at the bottom of the list. 

We will use the mover arrows and drag this class to the top of the list. 
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Then under the Google Status column, we’ll select ‘Google Classroom’ to identify this as our primary 
‘Class’. 

 

Next, we select ‘Google Topic’ in the Status drop-down for the other sections 

 

When finished click Submit to save the settings. 

The Create Google Topics button will be enabled at the top of the screen.  

 

When Google Topics are created, the Google Classes defined as Topics will be Unlinked and Deleted 
from Google Classroom. 

If any Classwork has been created in Google Classroom in the classes that will become Topics for 
another class, use Google Import to import the assignments to Grade Book before creating the Topics. 
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When ready, click Create Google Topics. 

A confirmation screen will appear with the warnings reviewed above and a listing of the sections with 
their settings: Classroom and Topic.  Review the listing. 

 

If correct, and any existing classwork for the Google Classes listed as Topics have already been imported 
to the Grade Book, click OK, otherwise, click Cancel. 

After Create Google Topics process is complete, the Topics Setup will show: 

• Linked Google ID will only appear for the ‘Classroom’ designated section 

• Remaining sections have a Topic Name, Google Topic ID and a status of ‘Topic’. 
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In Google Classroom, the teacher (and students) will now see only the Grade 4 Class. 

 

When creating Classwork, make sure to set the Topic for the assignment so when it is imported into 
Grade Book, it will be applied to the correct section. 

 

Classwork for our Grade 4 classroom is shown in Google Classroom under each topic  
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A note about Grade Categories 

When using Topics, the Grade Categories in ALL the Q Grade Book sections mapped to Topics and 
Google Classroom Grade Categories need to match exactly. 

In the example of our Grade 4 class, the categories shown are set in the Grade 4 class and each mark 
reporting section in Q as well as in the Google Class ‘Grade 4’ 

 

Sync Topics 
This function allows you to synchronize topics with Q sections when Topics are set up.  Its purpose is to 
provide a mechanism to correct issues with topic links, or if Topics were set up in Google Classroom in 
advance and need to be linked to the Grade Book section, then Sync Topics may be used. 

 

Adjustments may be made to the link between Topics and Sections. 

• To unlink a Topic from a section, click the Un-Link checkbox 

• Then select the desired Topic from the drop-down list.  
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Google Import 
When using Topics and importing assignments and scores, only the section designated as the Google 
Classroom class is available to select.  The other sections are shown as topics. 

 

NOTE: If using Standards marks, please see Working with Standards document for considerations on 
managing the import flow of assignments and scores with Standards. 

As with any import, select what to import: Assignments, Scores, or both, and click Process. 

Remember the assignments associated with each topic will be imported to the linked section.  As a 
result, you will need to select the topic section in the Grade Book banner to see the results.   

In this example, we have selected the ‘English Language Arts’ section in the banner to see the 
assignment for the topic we imported.  Our teacher has the preference off to set Is Graded ON when 
scores are imported for an assignment, so it is still showing as a red dot.  The teacher will need to 
change it when ready. 

 

https://qwiki.myaequitas.com/qdownloads/Google/Q%20Grade%20Book%20-%20Google%20Classroom%20Integration%20-%20Working%20with%20Standards.pdf
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